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FOREWORD 



The purpose of this manual is to describe, step by step, the entries that must 
be made in the Service Record (W.D., A.G.O. Form No. 24) , and to show how 
these entries should be made. No attempt is made to show the history of any 
one individual. As a result, the sample entries contained herein are inconsistent 
with each other. This manual is confined to the actual entries in the Service 
Record and makes no attempt to prescribe the requirements of other regulations, 
circulars, etc., relating to the preparation of various other forms. 

In carrying out this purpose, the manual has been divided into sections. The 
first section discusses the Service Record in general, and points out how important 
it is as an official Army document. The succeeding sections take up the various 
pages of the Service Record and show what is to be entered, by whom, how, 
and disposition of the Service Record with allied documents. 

Since the Army is composed of men and women, the provisions of the manual 
are applicable to all enlisted personnel regardless of sex. 

Changes will be supplied on a page basis. As changed pages are received they 
will be inserted in their proper place. 

Each page bears a date in its upper inside corner. This date is the date of 
publication. Pages which represent changes will carry the date and number of 
the change. 

Paragraphs are numbered consecutively throughout the entire manual. If 
new main paragraphs are added, each will carry a decimal suffix. For example, 
a paragraph numbered 25.1 represents the first addition to the main paragraph 25. 

Pages are numbered consecutively. If new pages are added within the manual, 
the added page will carry an alphabetical suffix — “A”, "B", “C”, etc. For ex- 
ample, if a new page is added between 50 and 51, the page will be numbered 
50A. A second additional page in the same place would be numbered 50B. 
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This manual supersedes paragraphs 210 ta 247 inclusive, TM 17- 
250, Administration, 10 October 1942; paragraph 12, Appendix, TM 
12-252, The Armv Clerk, 1 April 1943: and paragraph S, Appendix, 
TM 12-255 , Administrative Procedures. 1 November 1942. 



SECTION I 

GENERAL 



1. WHAT THE SERVICE RECORD IS. The Service 
Record (WD, AGO Form No. 24) is the compiled 
military record of the individual enlisted man. It 
is initiated at entrance into the service for each 
enlisted man, whether by enlistment, reenlistment, 
draft, or induction, and for each retired enlisted 
man and enlisted reservist called to active duty, 
and contains a complete record for the period of 
his service from the date of enlistment, rcenlist- 
ment, draft, induction, or call to active duty to the 
dale of discharge, relief from active duty, or death. 
It follows him until he is separated from the serv- 
ice, whereupon it is forwarded to and becomes a 
permanent record of the War Department. 

2. ITS USES AND IMPORTANCE. Upon the infor- 
mation contained in the Service Record many 
claims against the Government and the enlisted 
man are adjudicated, and reference is made to this 
record to decide innumerable questions. Hence, 
as time passes, this record becomes more valuable 
to the Government, the enlisted man, his family, 
and his descendants. Similar records of enlisted 
men who served in the Revolutionary War and 
subsequent wars are referred to constantly. 

3. WHAT IT LOOKS LIKE. The record is a 3i/ ? - 
by 814-inch booklet. The cover of the booklet is 
actually a part of the record since on it are en- 
tered the dates covered by the record and certain 
important information officially identifying the 
soldier. The succeeding pages provide space in 
which can be recorded certain specific information. 
When necessary, additional pages may be pasted or 
otherwise securely attached to the record, but its 
format will remain the same. 

4. RESPONSIBILITY, a. At the beginning. The of- 
ficer who completes the enlistment or induction 
record is responsible for filling in the cover and 
pages 1, 2, and 3 of the Service Record, as far as 
that is possible. The procedure may differ depend- 
ing on individual circumstances, but in most cases 
the processes described in (I) and (2) below will 
apply: 

(1) In the case of a man inducted into the Army 
of the United States under the provisions of the 
Selective Training and Service Act of 1940, the 
commanding officer of the induction station or re- 



ception center will open the Service Record from 
information appearing on records accompanying 
the man from his local Selective Service Board, 
such as DSS Form No. 221. 

(2) In the case of a man who has enlisted volun- 
tarily, the commanding officer of the recruiting sta- 
tion, induction station, or reception center will 
open the record from data appearing on the enlist- 
ment record. 

b. General prisoners dishonorably discharged and 
honorably restored to duty. (1) When a general 
prisoner who has been dishonorably discharged is 
honorably restored to duty, a new Service Record 
will be prepared at the disciplinary barracks, post, 
camp, or station at which the prisoner is restored, 
the necessary data for its preparation to be tran- 
scribed from the Service Record of his preceding 
service which will be obtained from The Adjutant 
General. Under "Remarks — Administrative” a no- 
tation will be placed on both the old and the new 
Service Record setting forth the fact and actual 
date of honorable restoration to duty with the au- 
thority therefor and on the old Service Record 
there will also be placed a notation “New Service 
Record prepared.” The entry on the old Service 
Record showing the fact of dishonorable discharge 
will not be canceled. The words "Honorably re- 
stored to duty" will be placed on the cover page 
of the new Service Record above the name and 
Army serial number. After the new Service Record 
is prepared, it will be transmitted to the personnel 
officer of the command to which the enlisted man 
has been assigned or is attached and the old Service 
Record will be returned to The Adjutant General. 

(2) Actual date of restoration to duty. The 
actual date of restoration to duty is the date on 
which the communication or order directing his 
honorable restoration to duty is received at the 
place at which the prisoner is confined. 

c. Keeping it current. The personnel officer of 
the unit to which the soldier is assigned, or the of- 
ficer who has custody of the record, is responsible 
for and charged with the proper posting of items, 
the transfer, and the closing of the Service Record. 
It is the duty of the personnel officer to secure from 
the company or detachment commander any infor- 
mation needed for the record that is not obtain- 
able from the Morning Report, Daily Sick Report. 
Court-Martial Record, or other documents. 
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5. MAKING THE ENTRIES, a. Accuracy. Accuracy 
is of the utmost importance in making entries in 
the Service Record. Errors in names, dates, or in 
any facts or figures may have far-reaching effects. 
Once a Service Record is closed and filed it cannot 
be altered in any way except upon approval of the 
Secretary of War when based upon indisputable 
proof of erroneous entry and the correct entry to be 
recorded. 

b. Ink. All entries will be made in black or 
blue-black ink except where red ink or pencil en- 
tries are authorized. Typewriter may be used. 

c. Initials. Any entry requiring initials will be 
initialed in ink by personnel officer or custodial 
officer at the time the entry is made. The first time 
that an officer authenticates an entry by initials, he 
will record his initials, full name, grade, and organ- 
ization on page 24 of the Sendee Record. 

d. Insufficient space. When the space under a 
printed heading is not sufficient to include all the 
data that is needed, WD, AGO Forms Nos. 24-2 to 
24-7 will be pasted or otherwise securely attached 
to the top of the corresponding page in the record, 
and a notation of the additional page will be made 
in the margin of the original page. Caution will 
be taken to avoid pasting an insert sheet over any 
data on a page to which attached. Where these 
forms are not available, additional space may be 
provided by securely attaching an improvised page 
or portion thereof. If it is not practicable to use 
inserts, the notation “See Remarks — Administra- 
tive” or “See Remarks — Financial," as the case 
may be, will be entered in the margin of the Service 
Record opposite the appropriate section and data 
entered on the proper subject page under “Re- 
marks.” 

e. Negative entries. If there is no information 
available relating to the printed heading, spaces 
will be left blank. Entries such as “None" or 
‘ Nothing” will not be used except as required for 
street and house number and for entries shown in 
the indorsement as “Due United States” and 
“Due soldier." 

f. Dates. Dates will be written as follows: 
22 July 1914. The day will always be expressed by 
numerals, the month either will be spelled out or 
abbreviated. Abbreviations will consist of the 
first three letters of the word (Apr, Aug, Jan). 
The year will be expressed either by four digits 
(1944) or by the last two digits (44) . Dates 
previously entered will not be altered to conform 
with these instructions. 

g. Errors and corrections. If an erroneous entry 
is made, it will not be erased nor will ink eradicator 
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be used. A thin line will be drawn through the 
erroneous entry, and immediately above it will be 
written the correct entry, dated and initialed by 
the officer making it. 

h. Abbreviations. Only those abbreviations au- 
thorized by AR 850-150 will be used. 

6. RECEIPT AND CHECKING OF THE RECORD, 
a. Receipt of Service Record. Upon receipt of a 
Service Record at a personnel section, the personnel 
officer will send such record or extracts thereof to 
the company or detachment commander to which 
the man has been assigned. If the Service Record 
is sent to the company or detachment commander, 
such information as he may deem proper will be 
extracted and the record promptly returned to the 
personnel officer. If initial assignment has not 
been made previously, the heading “Original assign- 
ment, etc.,” on page 5 of the Service Record will 
be filled in by the personnel officer. 

b. Checking the Record upon Receipt. A Service 
Record coming into the custody of an officer for 
the first time will be checked carefully by him to 
make sure that the proper entries are made. If any 
omissions or erroneous entries are found, imme- 
diate steps will be taken to correct them. 

7. TEMPORARY SERVICE RECORD. When the 
Service Record has not been received by an en- 
listed man’s new organization within a reasonable 
length of time, a temporary Service Record will be 
prepared from all available data and from affidavits 
sworn to by the enlisted man . (See sec. XXXIV.) 

8. LOST RECORDS. If a Service Record is lost, 
immediate effort will be made to trace it. If not 
found within a reasonable time, a report setting 
forth the circumstances attending the loss will be 
made to The Adjutant General, who will start a 
new Service Record and transmit it to the com- 
manding officer of the station at which the enlisted 
man was enlisted or to which he was sent upon 
induction into the service. The new Service Rec- 
ord will then be forwarded in turn to the com- 
manding officer of the commands with which the 
enlisted man has served during his current enlist- 
ment, each commanding officer repeating the in- 
dorsement required by paragraph 67 and making 
the appropriate entries in the body of the record. 

9. DISPOSITION OF RECORD WHEN CLOSED. 

When a Service Record is closed, it will be for- 
warded to The Adjutant General and become a 
permanent record of the War Department. 
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SECTION II 

COVER 




10. GENERAL. The front cover of the Service 
Record provides spaces which, when properly filled 
•in, give the complete military identification of the 
soldier. Entries in the spaces are made by the en- 
listing or inducting officer. 




1 1. DETAILS OF ENTRIES, a. Last name. Enter the 
soldier’s last name. The name that appears on the 
cover of the record will be presumed to be the cor- 
rect, official, legal name of the individual concerned 
and will be recorded exactly as shown on Induction 
or Enlistment Record. 




b. Army Serial No. Enter the soldier’s Army 
serial number. The serial number will be recorded 
exactly as shown on induction or enlistment record. 
This number is assigned to the man when he enlists 
or is inducted, and it is the most important element 
in his military identification. The Army serial 
number is the only means of absolute identification, 
since many soldiers have identical names. Extreme 
care must be taken to see to it that the correct serial 
number is filled in, since on many occasions the 
number will be copied from the record when it is 
needed for other military documents. 




c. First name. Enter the first name of the soldier. 
Here again the first name will be recorded exactly 
as shown on the induction or enlistment record. 
The abbreviation IO (initial only) or any similar 
notation will not be used. This docs not apply to 
Service Records already in existence. 




d. Middle initial. Enter the man’s middle initial, 
if any. If there is no middle initial the space will be 
left blank. The abbreviation NMI (no middle 
initial) or any similar notation will not be used. 
This does not apply to Service Records already in 
existence. When "Jr.,” or "11," or other similar 
designation is used, it will appear after the middle 
initial. In the absence of a middle initial and "Jr.” 
or "II” is applicable, the “Jr.” or "II” will be en- 
tered in this space. 
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(2) National Guard of the United States. For 
all men who were members of the National Guard 
of the United States and who were called into 
Federal service, an "X" should appear in this box. 



Army of United States: X 



(PLACE X IN BOX INDICATING COMPONENT) 
□ Regular Army. Q National Guard of the 

United States. 

Army ... 

^SFor Regular Army units?*) 



(a) For Regular Army units. For men who 
were enlisted in the Army of the United States for 
Regular Army units, an “X" should appear in this 



f. Color or race. Enter the soldier's color or 
race. Data to be entered in this space will be 
secured from the enlistment or induction record. 



g. Component. Place an “X” in the appropriate 
box to show the component of the Army for which 
the soldier was enlisted or inducted. 



>nn,i , -w INDICATING COMPONENT) 
^ Regular Army/) □ National Guard of the 

United States. • 



(1) Regular Army. If the enlisted man was a 
member of the Regular Army prior to 7 Dec 4 1 , and 
is still a member of the Regular Army, an “X” 
should appear in this box. 



(PLACE X IN BOX INDICATING COMPONENT) 

□ Regular Army. □ National Guard of the 

United States. 

Army of United States: ■$ 

" ■ n 



For National Guard units. 



( b ) For National Guard units. For men who 
were enlisted in the Army of the United States for 



National Guard units, an “X” should appear in 
this box. 
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(c) Selective Service and Training. Practically 
all personnel now entering the Service are inducted 
through the Selective Service system. They fall into 
the category of Army of the United States — Selec- 
tive Service and Training. All such personnel will 
be designated by an “X” placed in this box. 



Army of United States: 

□ For Regular Army units. 

□ For National Guard units, 
n SoWriw 

Regular Army Reserve — Active duty. 



(4) Regular Army Reserve — Active duty. Mem- 
bers of the Regular Army Reserve now on active 
duty will be designated by an X" in this box. 



Army of United States: 

□ For Regular Army units. 

□ For National Guard units. 

□ Selective Service and Training. 

ilty. 




(5) Enlisted Reserve Corps — Active duty. Mem- 
bers of i he Enlisted Reserve Corps who have been 
called to active duty will be designated by an “X” 
in this box. 




h. Period of service. (I) Following the word 



“From ” enter the date the soldier 

entered the Service, whether by voluntary enlist- 
ment, reenlistment, induction, or other means. 




(2) On the last half of the line following the 

word ‘‘to...., " enter the date the 

soldier is separated from the Service or relieved 
from active duty. 




12. CONSCIENTIOUS OBJECTOR, a. Status estab- 
lished. For Selective Service trainees whose status 
as conscientious objectors has been established, the 
notation ‘‘Conscientious Objector" will be stamped 
or primed in red ink at the top of this page, upper 
left baud cot tier, above the man’s last name. 




b. Change of status. Should a man so classified 
apply in writing to his unit commander for assign- 
ment to a combat unit and his request be granted, 
this entry will be lined out, as shown, dated and 
initialed by the officer making the correction. 
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Entry required if soldier sent 
overseas. 



Plate "X" in only ONE box. 




Record exactly as shown on 
0i5» iiSiTStfV tnlis,menr °f Induction Record. 



• or race 

(PLACE X IN BOX INDICATING COMPONENT)! 

1 Cj Regular Army. □ National Guard of the' 

United States. 

Army of United States: 

□ For Regular Army units. 

□ For National Guard units. 

□ Selective Service and Training. 

□ Regular Army Reserve — Active duty. 

□ Enlisted Reserve Corps — Active duty. 



SERVICE RECORD 



Information secured from En- 
listment or Induction Record. 



Must agree with date shown on 
Enlistment or Induction Record, m i 



covering period 

— . 19 » »o 



Entry mode only upon separa- 
it A lion or relief from active duty. 



Far liulrwctlon* m Alt MS-U* 



. D., A. O. O. Fora No. U 
(Deem bar 12, 1MI) 
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SECTION III 

INDUCTION RECORD 





b. Date of arrival at induction station. Enter the 
date on which the individual arrives at the place 
where the induction ceremony actually is held, re- 
gardless of whether it is an induction station or a 
reception center. 




c. Date and place of induction. Enter the date 
and place that the induction ceremony actually is 
held. Usually the date on this line will be the 
same as that on the line immediately above. 



13. GENERAL. The Induction Record appears at 
the top of page 1 of the Service Record. It will be 
filled in only for men entering the service through 
the operation of the Selective Training and Service 
Act of 1940. The Induction Record will be filled 
in by the officer who opens the Service Record. 




14. DETAILS OF ENTRIES, a. Local board of origin. 

Enter the number and location (city and state) of 
the local selective service board where the in- 
dividual reported for delivery to the place of 
induction. This is the place to which the enlisted 
man is authorized travel pay upon his discharge 
as provided for in AR 33-2560. 




d. By whom inducted. Enter the name, grade, 
and arm or service of the officer who actually 
inelucts the man into the Service. 




e. Place to which sent. Where Induction Record 
is filled in at the reception center, the information 
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"Umreconto) 



SMALLPOX VACCIHATlOK 



Result 



16. DETAILS OF ENTRIES WHEN WD. MD FORM 
NO. 81 IS USED. a. Smallpox vaccination. Enter 
date and result of each vaccination. Smallpox vac- 
cination is normally not performed at an induction 
station or reception center unless it is known that 
the enlisted man will remain at the station for at 
least 1 week in order that the type of reaction may 
he determined. 
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certain communicable diseases. The routine initial 
immunizations are given soon after entry on active 
duty and additional vaccines and inoculations are 
given periodically thereafter. The dates on which 
these vaccines and inoculations take place and the 
results thereof, where applicable, are recorded in 
the Records of Immunization Section on page 1 of 
the Service Record. When an enlisted man is 
inoculated, the surgeon under whose supervision 
the inoculation is given records the date and the 
result on Medical Department Form No. 81 (Im- 
munization Register) . This form is made out in 
duplicate. The original is sent to the enlisted man’s 
company or detachment commander who forwards 
it to the personnel officer; the duplicate is re- 
tained by the surgeon. The personnel officer is 
responsible for custody of this copy, for recording 
the immunization data in the enlisted man’s Serv- 
ice Record as soon as the information becomes 
available, for notification of the company com- 
mander when additional immunizations become 
due, and for returning the copy of the Immuniza- 
tion Register to the medical officer at the time the 
next required inoculations are performed. It is the 
responsibility of the company commander to sec 
that the enlisted man receives the required inocula- 
tions. The date of completion of the initial series 
of injections of each required immunizing agent 
will be entered in the Service Record except when 
an enlisted man is transferred before the series is 
completed. In such case, the dates of each partial 
immunization will be recorded. When WD, .1 GO 
Form No. R-l 17 is prepared and filed with the en- 
listed man's Service Record, no entries are required 
in this section. 



15. GENERAL. All military personnel on active 
duty with the Army receive immunization against 



entered in this space will be the same as that 
entered in the space headed “Date and Place of 
Induction.” Where a man is inducted at an induc- 
tion station, the information entered on this line 
will be the name of the post, camp, or reception 
center to which the man is sent. 



f. Data sent. Enter date the man was sent to the 
place shown on line "Place to which sent." 



SECTION IV 



RECORDS OF IMMUNIZATION 

(Reference: AR 40-210) 



«D9CT!0» UCOID 

— - — 
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b. Typhoid vaccinations. Enter date of the com- 
pletion of the initial series of injections and the 
date of each stimulating dose. 





c. Other vaccinations. (1) Enter date of the 
completion of the initial series of tetanus im- 
munization and the date of each stimulating dose. 




e. Carrier examinations. No entry required. 




(2) In this space also will be entered the enlisted 
man's blood type, using the symbols "A”, “B”, 
“AB”, or "O". (See AR 40-1715.) 




(3) Special inoculations such as yellow fever, 
typhus, plague, Rocky Mountain spotted (ever, in- 
fluenza, and cholera, will be entered with dates. 



9 






18 OCT 44 



TM 12-230 
17 



SECTION V 

ENLISTMENT RECORD 




17. GENERAL. The Enlistment Record appears at 
the top of page 2 of the Service Record. The officer 
filling in these spaces will be responsible that the 
data entered are exactly as shown on the Enlistment 
or Induction Record. 

18. DETAILS OF ENTRIES, a. Identification. Spaces 
are provided for a complete identification of the 
soldier. 




(2) Born. Enter the day, month, and year of 
birth, followed by the city or town and state or 
country in which it occurred. If the man was born 
in a foreign country, enter the name of the country 
as it was known at the time of the man’s birth. 




(3) Height, weight, eyes, hair. Enter height in 
feet and inches, weight in pounds, and color of 
eyes and hair. 




(4) Complexion. Enter the complexion of the 
soldier as shown on the Enlistment or Induction 
Record. 




(1) Last name, first name, middle initial. Army 
serial Ho. Enter the last name, first name, middle 
initial, and Army serial number exactly as shown 
on the cover of Service Record as explained in 
section II. 




(5) Size of gas mask and size of shoe. No en- 
tries required. (For record of eyeglass, gas mask. 
Ml, See sec. XXIX, which requires entry under 
REMARKS— ADMINISTRATIVE.) 
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(6) Married, or single, (a) Enter soldier’s pres- 
ent marital status using the appropriate symbol: 
“M" if married; “S" if single; “W” if a widower; 
"D” if divorced. 




( b ) If the soldier has been widowed or divorced 
but at present time is married, “M” for married 
will be entered. If the soldier’s marital status 
changes after his entry into the service, the entry 
will be lined out and the correct entry made. The 
notation “See Remarks — Administrative” will be 
entered in margin and on page 15 will be noted 
name of person to whom married, date, and place 
of marriage. This information will be taken from 
the marriage certificate. 




c. Occupational qualifications. No entries re- 
quired in these spaces. This information is con- 
tained on W'l), AGO Form No. 20 (Soldier’s Quali- 
fication Card) . 




d. Home address and nearest relative. (1) Howe 
address. Enter number and street or rural route, 
city, town or post office, and Slate or country. If 
there is no street or rural address, so state by enter- 
ing the word ''None” in this space. I bis is an 
exception to the general rule against making nega- 
tive entries in the Service Record. 




(7) Occupation. No entry required. This in- 
formation is contained on \VD, AGO Form No. 20 
(Soldier’s Qualification Card) . 




b. Educational qualifications. No entries required 
in these spaces. This information is contained on 
WD, AGO Form No. 20 (Soldier's Qualification 
Card) . 




(2) Name and address of nearest relative, (a) 
Enter name of the nearest relative to the soldier 
( other than his wife or minor child ) such as 
mother, father, brother, or sister as shown on the 
Enlistment or Induction Record. Enter the rela- 
tionship, and follow this by the residence-number 
and street or rural route, city, town or post office, 
and State or country. If there is no street or rural 
address, enter the word "None” in the space pro- 
vided. If married, name and address of wife will be 
found under designation of beneficiary, page 2 of 
Service Record. 
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( b ) Whenever any change occurs and a WD, 
AGO Form No. 41 is prepared, the incorrect entry 
in the Service Record will be lined out, initialed, 
and dated. A notation will then be made in the 
margin "See Remarks — Administrative," and the 
corrected entry made on page 15. 




(3) Person to be notified in case of emergency, 
(a) Enter the name and the relationship of the per- 
son to be notified in case of emergency as shown on 
the Enlistment or Induction Record. ' Enter on the 
next line the number and street or rural route, city, 
town or post office, and State or country. If there 
is no street or rural address, enter the word "None” 
in the space provided. 




(6) Whenever a change of emergency addressee 
occurs and a WD, AGO Form No. 41 is prepared, 
the incorrect entry in the Service Record will be 
lined out, initialed, and dated. A notation will then 
be made in the margin “See Remarks — Administra- 
tive" and the corrected entry made on page 15. 



SECTION VI 

DESIGNATION OF BENEFICIARY 

(Reference: AR 600-500) 




19. GENERAL. The designation of beneficiary 
part of the Service Record will be filled in by the 
personnel officer of the induction station or recep- 
tion center from information contained on the 
induction or enlistment record. Designation of 
beneficiary relating to members of the reserve com- 
ponents will be obtained from WD, AGO Form No. 
183 (Record at Time of Reporting for Active Duty 
of Members of Reserve Components). If the sol- 
dier has declined to designate a beneficiary the 
words, “Declined to designate any person as his 
beneficiary,” will be entered. The same rule will 
apply when the soldier has declined to designate 
an alternate beneficiary: in which case, the entry 
"EM docs not desire to designate alternate” will be 
made. When any change occurs affecting the bene- 
ficiary and a WD, AGO Form No. 41 is prepared, 
the original entry made in this part will be lined 
out, dated, and initialed by the personnel officer, 
and the notation "See Remarks — Administrative” 
made in the margin near the entry. The new entry 
showing name, address, and relationship of the 
beneficiary together with the date the entry is 
made, will be entered under "Remarks — Admini- 
strative” on page 15. 
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SECTION VI! 



CURRENT ENLISTMENT 



20. DETAILS OF ENTRIES, a. Name and degree of 
relationship of beneficiary. Enter the name and re- 
lationship of the beneficiary. The full name of the 
beneficiary and relationship will be shown, that is 
“Alice C. Kelsey, mother,” not “Mrs. Charles A. 
Kelsey.” 



ocwTniTTic. 




c. Name and degree of relationship of alternate 
beneficiary. The requirements governing entries 
in these spares are the same as in the case of the 
first beneficiary. II the enlisted man does not desire 
to designate an alternate beneficiary, an appro- 
priate entry will be made in this space. Example 
"EM does not desire to designate alternate.” In- 
formation for these entries will be obtained from 
enlistment or induction record or \VD, AGO Form 
No. 41. 



tCoua'ftP)’. regiment. »tn, or service) ' -U 1 ' 

yc*si, 

(Wo'da eud figure*) : y'i- 

Mill 



naiialWidiitaWiial 



*■ ~ 



22. DETAILS OF ENTRIES, a. Soldiers secured 
through Selective Service. (1) Age at enlistment. 
No entry required. 
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(2) Accepted for service at. No entry required. 

(3) Enlisted at on- the 

day of 19 No entry 

required. 

4) In grade of. No entry required. 

5) By, for, to serve. No entry required. 




b. Soldiers secured through enlistment. (I) Age 

at enlistment. No entry required. 




Accepted ler eereice el _SflJ.«tV-2r«$Ad 



(G) Completed, years, months, days for longevity 
pay, at enlistment. Enter the number of years, 
months, and days that the soldier has completed 
for longevity purposes at the time of induction. 
Data for filling in these spaces will be obtained 
from discharge certificates in the soldier's possession. 
If discharge certificates are not available, see sec- 
tion VIII, for action to be taken. IE no prior serv- 
ice, these spaces will be left blank. 



(2) Accepteil for service at. Enter the name of 
the city or town and state at which the soldier was 
accepted for service. 



Ifimeur . ' 






C.*^»Ud 

■I «xdbtRwc ^...INii'unlep. — 35cjg^.---. 

III III I l ~ l , — 



* Blrlko out wwdp.not apptic&Sls. mu 

{No entry Rwulmcl tor moo eenued Oinragli Betocttra Benin. 



(7) Has over years' service. Enter the 

total number of years of service completed by the 
soldier followed by the initials of the personnel 
officer. If no prior service, the space will be left 




(3) Enlisted at 

on the day of , 

19 Enter the place and address of enlistment 

followed by the day, month, and year. 




(8) Physical defects at enlistment. No entry 
required. 



(4) In grade of. Enter the grade the soldier 
held at enlistment. 
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(5) By, for, to serve. In these spaces enter the 
name, rank, and organization of the officer who ad- 
ministered the oath of enlistment as prescribed by 
Article of War 109 followed by company, regiment, 
arm or service for which the soldier was enlisted 
and the number of years he enlisted to serve (dur- 
ing the present emergency all enlistments are for 
the duration and 6 months) . 




(6) Completed, years, months, days for longevity 
pay. Enter the same information as required by 
a (6) above. 




(7) Physical defect at enlistment. No entry re- 
quired. 
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PRIOR SERVICE 

(Reference AR 600-750) 




23. GENERAL, a. Purpose. This section is for the 
purpose of recording an enlisted man's previous 
military service. Entries will be made by the officer 
initiating the Service Record and will cover com- 
plete prior service up to current enlistment, based 
on the discharge certificates or other written evi- 
dence in the possession of the enlisted man at the 
time of enlistment or induction. Exclusive of time 
lost, the total prior service shown in this section 
should agree with that shown under "Current En- 
listment" on page 2. If the soldier has no prior 
service, this section will be left blank. 

b. Where prior service is claimed. When a sol- 
dier claims to have had prior service and is unable 
to produce certificates or other written evidence of 
such service, the prior service claimed will not be 
recorded but the words “service not verified" will 
be entered in pencil. Upon receipt of verification 
of service which is furnished by The Adjutant Gen- 
eral without request in accordance with paragraph 
21, AR 600-750, the commanding officer will cause 
the pencil notation to be erased and the prior serv- 
ice entered. 

c. Where service is unclaimed. Service unclaimed 
at the time of enlistment but subsequently verified 
from War Department records will be entered by 
the personnel officer, and will bo credited for longev- 
ity pay purposes when authorized under AR 35- 
2360. 




24. DETAILS OF ENTRIES, a. Co., regt., arm, or 
service. Enter on the first line the company, reg- 
iment, or arm or service in which the enlisted man 
served and follow this by the date the man entered 
service and the date his service was terminated. 




b. Discharged as. Enter the grade held at the 
time of his discharge. Fallowing this, enter char- 
acter rating. 




c. By reason of. Enter reason the enlisted man 
was discharged; for example; “Expiration of term 
of service," or "For convenience of Government." 
Authorized abbreviations may be used. 




d. Third line. On this line will be entered a brief 
statement giving the length of time the enlisted man 
was retained in the service after the normal date of 
the expiration of his enlistment. The statement 
will show the reason for the retention. Example: 
"Retained in service 8 days under AW 107." or 
"Retained in service 8 days for convenience of 
Government." If any time was lost prior to normal 
date of expiration of enlistment which was not 
made good, a remark to that effect will be entered. 
Example: "8 days lost under AW 107.” If no time 
has been lost under AW 107, entry should be, "No 
time lost under AW 107." 
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SECTION X 



SECTION XI 



SPECIAL DUTY 



ARTICLES OF WAR 





26. GENERAL. No entries required. 




27. GENERAL. The 1 10th Article of War requires 
lhat certain of the Articles of War be read and ex- 
plained to every enlisted man at the lime of his 
entry into the service, and every 6 months thereafter. 
In addition, it is required that the 28th Article of 
War be explained to all enlisted personnel. It is 
the responsibility of the personnel officer to make 
entries in the Service Record when these require- 
ments have been fulfilled. The information will be 
supplied to the personnel officer by the enlisted 
man's company or unit commander. 




28. DETAILS OF ENTRIES, a. Date. Each time the 
Articles of War are read and explained to the 
enlisted man, the date will be entered in this 
column. 
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b. Initials. The dates will be authenticated by 
i lie initials of the personnel officer entered in this 
space. 



SECTION XII 



SEX MORALITY 
(Sex Hygiene) 

(Reference: AR 10-210 




29. GENERAL. Entries are no longer required in 
this section of the Service Record. 




qualification in 



ARMS 




30. GENERAL. No entries required. 





-• campUKd (... AR «-!K) _____ |£"_ 

QUALIFICATION IN ARMS 

(Special qu.'lifteetions attained i r tbo use of the rarioui asms and additional com. 
ponsation tUer.lor) 

Qualified as . 

(Grade dooianatiou) 

Conponaatian S per month. Aggregate ar final acero 

Ordar publishing fact A qualification .___ 

Qualified aa . 

(Grade dtai&n . . 

Cotnpo»ualioo J p*r month. Aggregate or final tear a. 

Order publishing fact of qualification . 

(Number) 

Qualified « 

(Grade deaicuatmo) 

Compensation S - p«r month. Aggregate or final score 

O'der publishing fart of qualification ........... 

(Number) 

Qualified aa 

(Qreda Jaaicnalion) 

Compensation $ per month. Aggregate or final 

Order publishing fact of qualification 

_ , (Number) (Source) (Dote)" 

Qualified ai 

(Grade domination) • 

Cjmpanaalion $ par month. Aggregate or final acaco J 

Order publishing fact of qualification . 

.K— JIS25H-1 IN umber) (fiouroa)' 
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Order publiabing ficl of qualification . , 

(Number) (Soureo) (D* J 

Qualified ■■ , , lf.__ 

(Grade dnalsnaflnn) 

Compcntatfon | par month. Aggregate or final ararr 



Order pwhliahioj (act of qualification 1 

(Number) (Source) (Data) 

QurlLW at It 

(Grad* dmignatfon) 

Conipanrelion I per month. Aggregate or final acorc ..... 

Ordar publiabing fact of qualification ... 

(Number) fBoureo) (Data) 

Q jalifird at )f 

(Grade domination' 

Companaatiao $ par month. Aggregate or final note , 

Order publiahmg lact of qualification 

(Number) (Souina) (D*»a> 

Qualified at It 

(Credo daeigaeUtw) 



Cemponaation 5 per month. Aggregate er final ecoro 

Order pobliahiag fed of qualification 

10— (Number I (8ou«e> (D.u) 
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SECTION XIV 



MILITARY RECORD 

(Reference: AR 613-5) 




31. GENERAL The purpose of the Military Rec- 
ord part of the Service Record is to record all pro- 
motions and reductions that an enlisted man may 
receive during his current enlistment. The record- 
ing of such entries is a responsibility of the per- 
sonnel officer. Information for these entries is con- 
tained in Special Orders, Courts-Martial Orders, 
Summary Court Cases, Company Orders, and 
Morning Reports. The action taken to reduce a 
noncommissioned officer will provide for reduction 
to the grade of private. If it is desired to reappoint 
him in a lower grade than the grade from which 
reduced, separate action is neccssaty. 




32. DETAILS OF ENTRIES, a. Grade. Enter the 
grade to which the enlisted man was promoted or 
reduced. 




b. Date. The date of promotion or reduction 
will be entered in this spare. 




c. Authority and initials. Enter the authority for 
the change in grade — company order, special order, 
special court-martial order, as the case may be. The 
entries will be authenticated by the initials of the 
personnel officer. 
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SPECIALIST PATHOS 



Authority 



Qualification 



b. "From" and "To." Enter the inclusive dates 



34. GENERAL. In this section, a record will be 
kept of the organizations to which an enlisted man 
is attached during his period of service. A man may 



SECTION XV 



ORGANIZATIONS 
TO WHICH ATTACHED 



35. DETAILS OF ENTRIES, a. Organization. Enter 
the name of the organization to which attached. 
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be attached to an organization while awaiting an 
assignment or while en route to the organization to 
which he has been or is to be assigned. lie will be 
considered attached unassigned when he is not in- 
cluded in the strength of any other organization 
and is not assigned to any nuit. He will be con- 
sidered as attached to another organization (other 
than the one to which he is permanently assigned) 
when he is placed on duty elsewhere but remains as 
an assigned member to his permanent organization. 
When a man is placed on detached service, that is, 
attached to an organization away from his own 
organization, an entry will be made in this section. 
The section will be filled in by the personnel olficer 
from entries in the Morning Report and from 
Special Orders. No entry will be made in the sec- 
tion at the reception center during the routine 
processing of an enlisted man. 



33. SPECIALIST RATINGS. Specialist ratings have 
been eliminated, and have been replaced by the 
authorization of technician grades. This part, 
therefore, no longer will be filled in. 
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SECTION XVI 



ORIGINAL ASSIGNMENT 
AND ORGANIZATIONS TO WHICH 
SUBSEQUENTLY ASSIGNED 
DURING THIS ENLISTMENT PERIOD 



(3) When the whole company or unit to which 
the man is assigned moves from one station to 
another. 

(•I) When the man is attached to an organiza- 
tion. is awaiting assignment, or is en route to his 
permanent organization. 




37. DETAILS OF ENTRIES, a. Assigned to company, 
regiment, arm, or service. In this column will he en- 
tered the designation of the company or unit to 
which the enlisted man is assigned. 



Ft .Utah.. 

F.tiBoMjlftvUtftk... 
Ft. E eug la s,.U fcah. . . . 
F fc Wfl ihi rv j.V.s n r M d . 



36. GENERAL. A record of all the organizations 
to which an enlisted man is assigned during his 
term of set vice is kept in the section appearing at 
the bottom of page 3. The entries will be made by 
the personnel officer from information contained in 
Special Orders, Morning Reports, and other direc- 
tives. The entries should agree with those recorded 
under the item "Record of Current Service" on the 
enlisted man’s WD, AGO Form No. 20. The en- 
listed mail's initial assignment will be entered first. 
After that, whenever the man is transferred and as- 
signed permanently to another organization an ap- 
propriate entry will be made. When a man is 
assigned to a special service school or technical 
school for training and for subsequent reassign- 
ment, an entry will be made in this section. There 
are certain circumstances involving the movement 
of an enlisted man under which no entries will be 
made in this section. They are as follows: 

(1) During the routine processing of the man at 
a reception center. 

(2) When the man is sent to a reception center 
from an induction station, unless he actually is 
assigned to duty at the reception center. 



b. Station. Here will be entered the station at 
which the company or unit is located. 



Wcompwiy, regl- 
arnuotfanrica: 



Ft. J>«ir0lft» ( nbak 



.e^t4ja*kAnf.---|F.k-Xt« l jlavU.Vnk. 



iufcjfflsjii 



c. Date. The effective date of the assignment 
will be entered in this space. 
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here will be the day the soldier is due to depart and 
the day preceding that on which he is due to report 
for duty. 



SECTION XVII 



FURLOUGHS 

(Reference: AR 615-275) 



•^owriiT-jag. *- Aft.fci.g--.ytj 



c. Extended. If furlough is extended, enter the 
number of days it is extended and the authority for 
the extension. 






38. GENERAL. All time to be charged against an 
enlisted man’s furlough time will be entered. Fur- 
loughs arc granted by commanders designated in 
AR 615-275. Delays granted to enlisted men travel- 
ing under orders will also be entered under this 
heading. Passes and the time spent olf duty while 
on pass will not be entered. The personnel officer 
will make the entries from information obtained 
from the Morning Report, Furlough Certificate or 
Special Orders. If the space under this heading is 
not sufficient, AVI). AGO Form No. 24-5 (Insert to 
Service Record) may be used. 



. lir. Ha with Jnt . ta 



d. Rejoined. Unless a furlough is extended, the 
enlisted man must return to his organization during 
the 24-hour period following the expiration date. 
The date of actual return will be entered. 




■jo DFTA1LS OF ENTRIES, a. "From" and "to." , 

Enter the inclusive dates of the furlough. In com- (1) If the man does not report from furlough 
puling furlough time, the date of departure is a at the proper time, the date on which he rejoins 

day of absence from duty, and the date of return is will be entered followed by the notation AWOL 

a day of duty. Hence, the inclusive dates entered after furlough days. 
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SECTION XVIII 
FOREIGN SERVICE 



(2) If the man dies while on furlough, the entry 
will be as follows: “Died 







while on furlough.” 



(place and date) 



(3) If the man does not rejoin his organization 
and is subsequently dropped from rolls as AWOL, 
the entry "Never rejoined — dropped from rolls as 
AWOL” will be made. (See AR 615-300.) 



(4) If the man deserts while on furlough, the 
entry “Never rejoined — deserted while on furlough” 
will be made. This applies in oversea theaters 
only. (Sec AR 615-300.) 



41. DETAILS OF ENTRIES, a. Left United States for 
duty in. Enter in this space the name of the theater 
to which the enlisted man has been sent. 



40. GENERAL. In this section of the Service Rec- 
ord will be entered information concerning all 
foreign service. When a man is ordered to or re- 
turns from duty in a foreign country for any reason, 
appropriate entries will be made in this section. 
The dates of departure and return are of utmost 
importance, and extreme care must be exercised to 
insure their accuracy. Entries in this section will be 
made by the personnel officer or custodian of the 
records. In mass movements, entries will be made 
by the personnel officer under supervision of the 
port personnel officer. Each entry' will be initialed 
in the margin by the officer responsible for the entry. 
When an enlisted man is sent from one theater of 
operations to another, appropriate entries will be 
made. In such case it will be necessary to amend 
the line headings in this section in order to reflect 
the correct data. 



(5) If the man, while on furlough, enlists in the 
Army, Navy, or Marine Corps, or in any foreign 
army, Article of War 28 provides that he shall be 
deemed to have deserted the service, and where the 
enlistment is in one of the mentioned forces of the 
United States, to have fraudulently enlisted therein. 
The date of desertion is the date of fraudulent 
enlistment. In such a case, the entry will be “Never 
rejoined — fraudulently enlisted (date), in 

M 
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b. "From" and “on." Enter the name of the 
place of departure and the date. 




c. "Arrived af" and "on." Enter the name of the 
place of arrival in the foreign theater and the date 
of arrival. 




d. Left" and "for the United States on." (1) 

Enter the name of the place of departure and the 
date on which the man left to return to the United 
States. 




(2) If being sent to some other theater, delete 
‘‘the United States" and insert name of theater. 




e. "Arrived at" and "on." Enter the name of the 
place of arrival and the date. 
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SECTION XIX 

MEDALS, DECORATIONS, AND 
CITATIONS 

(Reference: AR GOO-45) 




42. GENERAL. Under this heading will be shown 
the following decorations: Medal of Honor, Dis- 
tinguished Service Cross, Distinguished Service 
Medal, Legion of Merit, Silver Star, Distinguished 
Flying Cross, Soldier’s Medal, Bronze Star Medal. 
Air Medal, Purple Heart, Medal for Merit. Oak 
Leaf Cluster, Good Conduct Medal, and Clasps. 
In addition to the above, the following awards will 
be recorded: Distinguished Unit Badge, Presiden- 
tial Unit Citation, Combat Infantryman Badge. 
Expert Infantryman Badge, foreign decorations, 
and such other medals as are authorized for cam- 
paigns or battles and engagements, including those 
authorized for World War I and service prior to the 
present war. Where award received authorizes addi- 
tional pay, the effective date for pay purposes will 
be entered under “Remarks — Financial.” See AR 
35-1500 and paragraph 18. TM 14-502. relating to 
effective date of payment for awards. This section 



will be filled in by the personnel officer with data 
secured from General Orders. 




43. DETAILS OF ENTRIES, a. Name of decoration. 

Enter the official title of the award. 




b. Authority and date. Authority for the award 
and the date will be entered. The date used here 
applies to “authority quoted" and not to the date 
of presentation. The actual date and place of pres- 
entation will be entered under “Remarks — Ad- 
ministrative.” 
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SECTION XX 

TIME LOST PRIOR TO NORMAL DATE 
OF EXPIRATION OF TERM 
OF ENLISTMENT TO BE MADE GOOD 
UNDER 107th ARTICLE OF WAR 




44. GENERAL, a. 107th Article of War. During 
an enlisted man’s current term of service, a record 
of the time he loses under the provisions of the 
107th Article of War is maintained on page 7 of 
the Service Record. Entries of time lost will be 
made for future use in computing longevity pay 
and in furnishing a complete statement of service. 
The basic authority governing conditions which 
result in the making of entries in this section is the 
107th Article of War. 

(1) Every enlisted man who deserts the service 
of the United States or without proper authority 
absents himself from his organization, station, or 
duty for mote than 1 day, or who is confined for 
more than 1 day under sentence, or while awaiting 
trial and disposition of his case (if the trial results 
in conviction) , or through disease or injury the 
result of his own misconduct, renders himself un- 
able for more than 1 day to perform duty, shall be 
liable to serve, after his return to a full-duty status, 
for such period as shall, with the time he may have 
served prior to such desertion, unauthorized ab- 
sence, confinement, or inability to perform duty, 
amount to the full term of his enlistment period. 

(2) Under the express provisions of the 107th 
Article of War, military confinement while await- 
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ing trial may be classed as time to be made good 
only when the trial results in conviction. A period 
of confinement terminated by restoration to duty 
without trial is not lime lost within the meaning 
of the 107di Article of War, there being no provision 
in law or regulations that requires the time thus 
spent in confinement to be made good. (Sec Ops. 
J. A. G. Dec. 17, 1931.) 

(3) A soldier who is injured while absent with- 
out leave is required to make good the time he is 
incapacitated for duty when the injury is due to his 
own misconduct. The fact of AWOL alone, how- 
ever, does not establish misconduct within the pur- 
view of the 107th Article of War, unless it is shown 
to have been the proximate cause of the injury. 
(Ops. Ally. Gen. Dec. 2, 1931, citing 35 id. 70, and 
36 id. 61.) 

b. Recording of absences. All absences for more 
than 24 hours will be recorded showing the inclu- 
sive dates, together with the total number of days 
required to be made good as provided by the 107th 
Article of War. In making such entries, the day of 
depar ture is a day of absence and the day of return 
is a day of duty. 

45. DETAILS OF ENTRIES, a. Absence without 
proper authority or in desertion. Under this sub- 
heading will be entered all absences without leave 
exceeding 24 hours. Arrest by the civil authorities 
while absent without authority does not change the 
enlisted man’s status of absence without leave. 




(1) Under "From" enter the date the man departed. 




(2) Under "To” enter the date preceding the day 
of return. 




(3) Under “Days” enter total number of days 
absent. 



» 



(4) When a man fails to return from furlough 
on the proper date and failure to return has not 
been excused or authorized, enter under "From" 
the date following the last day of the furlough. 
Example: Furlough is granted lor 10 days, 2 Aug 
1944 to 11 Aug 1944. The soldier returned li 
Aug 1944 and failure to return at expiration of 
furlough was not excused or authorized. 



(b) The date on which the confinement expired, 
either through expiration of sentence or remission 
of a portion thereof, will be entered when an 
enlisted man is returned to a full-duty status. 
Example: Absent without leave 20 July 1944. Re- 
turned to military control 17 Aug 1914. Placed in 
confinement 25 Aug 1944. Released from confine- 
ment 9 Sep 1944. 




b. Time actually in confinement under sentence or 
while awaiting trial and disposition of case, if trial 
resulted in conviction. Under this heading will be 
entered “time actually in confinement” for more 
than one day under sentence or while awaiting 
trial and disposition of case, if the trial results in 
conviction. 

(I) Example: Absent without leave 2 July 1944. 
Returned to military control 9 July 1944, confined 
same date. Sentenced to confinement for 30 days. 
Released from confinement G Aug 1944. 



(3) When awaiting trial, (a) When an enlisted 
man is placed in confinement awaiting trial, a nota- 
tion will be made in pencil. 




(2) Tried while in arrest or tried without being 
placed in arrest or in confinement. 

(a) When an enlisted man has been tried while 
in arrest or tried without being placed in arrest or 
in confinement and sentenced to be confined for 
more than 1 day, an entry will be made in pencil 
showing the date on which the confinement began 
under the sentence. Example: Absent without leave 
20 July 1944. Returned to military control 17 Aug 
1944. Placed in confinement 25 Aug 1944. 



(b) When the result of trial is known and the 
enlisted man is convicted, an entry in ink showing 
date on which confinement began will be made. 

(c) The entry will be completed when confine- 
ment expires. 

(d) It the enlisted man is acquitted, the pencil 
notation will be erased. 




(4) Absent in the bands of civil authorities, 
(a) When an enlisted man is confined by the 
civil authorities and convicted, the inclusive dates 
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of such confinement will be entered followed by a 
notation "Sec Remarks — Administrative” and an 
entry made under "Remarks — Administrative” 
showing the tlate of arrest by the civil authorities, 
the nature and the date of commission of the of- 
fense for which arrested, whether held for trial, 
whether tried and convicted, and, if convicted, the 
sentence adjudged. If not convicted, the statement 
of the case will be entered under "Remarks — 
Administrative” only. 




( b ) When an enlisted man is released by the 
civil authorities because of reparation made, he will 
be required to make good die time lost and an entry 
will be made as in t he case of conviction. 




c. Unable to perform duty through the intemperate 
use of drugs or alcoholic liquor or through disease 
or injury the result of his own misconduct. Under this 
heading, entries will be made when an enlisted man 
is absent on account of being unable to perform 
duty through the intemperate use of drugs or alco- 
holic liquor or through disease or injury the result 
of his own misconduct. 

(1) Example: Admitted to hospital 5 July 1944. 
Returned to duty 3 Aug 1944. 




(2) When an enlisted man is shown on the 
morning report as sick in quarters or in hospital 
with notation ‘‘No; 107th AAV” and the diagnosis 
is changed so that the notation in the column “Line 
of duty” on the sick report is “Yes,” the entry in the 
Service Record on account of such absence will be 
lined out and initialed. 



SECTION XXI 



ABSENCE SUBSEQUENT TO 
NORMAL DATE OF EXPIRATION 
OF TERM OF ENLISTMENT 




46. GENERAL. No entries required as all periods 
of service during time of war have been extended 
for the duration plus G months. 
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SECTION XXI! 

RECORD OF TRIALS 
BY COURTS MARTIAL 




47. GENERAL. On pages 8 and 9 of ihc Service 
Record will be entered the pertinent details of all 
trials of the enlisted man by courts martial. No 
entries will be made in this section in cases of 
acquittal or disapproval. Company punishment 
will not be recorded (see par. 109, MCM 1928) . 
Entries will be made by the personnel officer from 
summary court-martial charge sheets or from spe- 
cial or general courts-martial orders. When trial 
is had by summary court martial the original charge 
sheet will be completed as the record of trial. After 
recording his action on the sentence, the reviewing 
authority will deliver the original charge sheet and 
lwo copies thereof to the personnel officer who will 
cause the essential data to be entered on the Service 
Record and, in due course, on the pay rolls. After 
the prescribed notation as to entry on the Service 
Record has been made on the record of trial, the 
personnel officer will immediately forward one copy 
thereof, completed and certified as a true copy of 
the original to The Adjutant General. The remain- 
ing copy will be sent to the officer exercising imme- 
diate general court-martial jurisdiction over the 
command as required by paragraph 87c, Manual 
for Courts-Martial, U. S. Army, 1928. In cases of 
acquittal or disapproval of conviction the same 
procedure will be followed, except that no entries 
will be made of the trial on the Service Record. If 



space under this heading proves insufficient, \VD, 
AGO Form No. 24-7 (Insert to Service Record) 
may be utilized. 




48. DETAILS OF ENTRIES, a. Type of courts mar- 
tial, date of offense, synopsis. In the first space enter 
the type of courts martial — general, special, or sum- 
mary. Next enter the number of the Article of War 
under which the man was tried. Next enter the date 
the offense was actually committed. A brief synop- 
sis of the nature of the offense will be entered on 
the lines immediately following the date. 




b. Sentence announced and adjudged. Enter on 
this line the date sentence was announced. 



c. Sentence as approved. In this space, enter the 
sentence as approved. Example: Confinement at 
hard labor for 15 days. Record in the margin the 
number of the case, the headquarters concerned, 
and the year. (Similar entry will be made in case 
of trial by special or general court martial showing 
the older number.) Example: #6, 17th Inf 1944. 
When a court-martial sentence reads that so 
much of a man's pay will be detained, in addition 
to stating the amount of pay to be detained, an ad- 
ditional entry is required under “Pay detained by 
Court Martial" on page 1 1 of Service Record. 
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